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Open Enrolment and Waiting List Policies
The number of children The Thompson Primary School can enrol is determined by its Enrolment Number and its Admissions Number.

Enrolment Number 194 - the total number of children in School

Admissions Number 28 - the total number of children in an individual Year Group

Article 13 of the Education (Northern Ireland) Order 1997 requires that where The Thompson Primary School has more applications than places available the Board of Governors must apply its Admissions Criteria in order to decide which pupils to admit.

A copy of the current Admissions Criteria is enclosed as Appendix 1.

An Open Evening is held each year during the month of November and Parents of pre-school children are encouraged to complete a Pre-Enrolment Form to indicate their interest in acquiring a place within the school.
Open Enrolment Policy

Primary 1 Applications:

Details of the respective functions of the Board of Governors and the Principal in relation to admission to the school.
· The full Board of Governors draws up and approves the Admissions Criteria and delegates to a Sub-Committee of the Board of Governors the responsibility for approving all admissions. The sub-committee may initially delegate this responsibility to the Principal.
· At the end of the Open Enrolment period in January, the Sub-Committee of the Board of Governors/Principal will apply criteria as published to determine a group of 28 children to be offered a place in our school for the following September.

· The criteria are listed in order of priority.

· If we are oversubscribed, the sub-committee will meet to apply the criteria and all remaining applicants will be rank ordered according to our Admissions Criteria and automatically placed on a waiting list. This waiting list will remain in place until the day placement letters are issued for the new Primary 1 intake, typically mid-April.

· Thereafter, new applications, late applications and applications where new information has been provided, will be treated equally with the above remaining applicants and the Admissions Criteria re-applied. This waiting list will remain in place until 30th June.

The Thompson Primary School will contact you in writing if your child gains a place, by this method. As indicated, your child’s name will be automatically added to our list.
Please contact school if you wish your child’s name to be removed from this list.
From 1st July this waiting list will cease to exist and all children will be considered as currently enrolled in another school. A new waiting list will be established. Any parent who wishes their child to be placed on this new waiting list must contact school after 30th June. This new waiting list will remain in place for the following year i.e. 1st July – 30th June.
Other Applications: [P1 from 1st July and P2-7]

This refers to applications from parents wishing to transfer a child who is currently enrolled at another school in Northern Ireland or a child who is arriving from another country. It also applies to children who have been enrolled in Primary 1 in another school but who have yet not started (as outlined above this applies only from 1st July in the year in which the child is due to start school.)

ADMISSION TO P2 – P7

Pupils will be admitted to P2-7 provided:

· Our school will not exceed its enrolment number as determined by the Department of Education;

· The class size of 30 pupils for Years 2-4 as determined by the Department of Education will not be exceeded; and

· Acceptance will not prejudice the efficient use of resources.

· Applications will be accepted for all Year Groups.
The following protocol is observed when a request for enrolment is received.

· Mid-Year Transfer Forms are available from our school office, in person or by telephone request.
· Once completed and returned to school an appointment with the Principal is made.

· Parents should attach the child last 2 school reports with the application form.

· Parents are offered an appointment to visit the school and meet with the Principal.

· At this meeting, Parents will be given current information regarding the school and made aware of the criteria to be used to identify which children should be admitted on transfer from another school.

· Parents are informed that decisions are made in reference to our Enrolment and Admissions Numbers and our Admissions Criteria.

Parents will also be informed that in considering applications the Board of Governors will take account of the following guidelines.

1. The total number of pupils in the class has to be fair and reasonable and should be conducive to the efficient discharge of the Northern Ireland Curriculum.

2. Before the introduction of another pupil, the safety, well-being and education of the pupils in the class has to be considered.

3. The number of children will not exceed the enrolment and admissions numbers set by the Department of Education.

4. An agreement by children and parents to abide by the rules and ethos of the school.
Waiting List Policy

The Board of Governors may refuse to admit a child to The Thompson Primary School where, in its opinion, the admission would prejudice the efficient use of resources.
Where a place is available the application is considered by the Board of Governors.
Where a place is available, and there is more than one applicant, the Board of Governors will apply its Admissions Criteria.
When considering which children should be selected for admission, the Board of Governors will only take into account information which is detailed on or attached to the application form. Parents should therefore ensure that all information pertaining to their child and relevant to the school’s admission criteria is stated on the application form or attached to it.
Parents will be informed of the decision of the Board of Governors, and, if applicable, a date for starting The Thompson P.S. will be given.
Where a place is not available parents will be informed that The Thompson Primary School operates a waiting list. Children will be placed and retained on this waiting list for a set period of time, as noted below, or until a place becomes available. When a place becomes available the protocol as outlined above will be followed.
The Thompson Primary School will retain applications on its waiting list until the end of the following school year. Parents are asked to contact school if they wish their child’s name to be removed from this list.
Appendix 1

Admissions criteria to be used in the event of the school being oversubscribed. The criteria are listed in order of priority.
The child has reached compulsory school age.
The child has brothers and/or sisters already attending the school.
Children whose parents are employed at the school.
Children whose siblings/parents have in the past attended the school.
Priority will be given to children moving into the locality or living locally.
Children who live/stay closest to the school (parental home/childcare address at time of application) measured by straight line on an ordnance survey map. (Front door of house to front pedestrian gate of school)

Application Form AP1 is available at

http://www.eani.org.uk/_resources/assets/attachment/full/0/68240.pdf
